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Event Planning Guide

Please return within one [1] month of event 

Web: Galaxyentertainment.info    Fax: (866) 201-0325   Email:  (GalaxyentII@aol.com)

8121 Tamarack Dr., Shelby Twp., MI  48317

Phone:  (586) 323-0432   Cellular:  (586) 201-8711    


Client’s Name_____________________________________________________

Disc Jockey __________________________ Event Date __________________

Type Of Occasion _________________________________________________ 

Event Location ___________________________________________________ 
Name of Banquet Room ____________________________________________ 
Banquet Room Location: Ground Level______Upstairs_____Downstairs_______ 
Banquet Hall Manager's name _______________________________________ 
Photographer’s Name ______________________________________________
Who should the DJ see about collecting the balance?  ____________________
Disc Jockey Attire:   Tuxedo_________     Other: _______________
Dinner start time _________________ 
Do you care to invite disc jockey to dine?    Yes/No ___________       

Dinner Music: Classical_____ Jazz_____Our Professionally Blended Selection ____
Other____________________________________________
Would you prefer that the disc jockey make all of the necessary introductions for the 

evening? Yes No 
SPECIAL ANNOUNCEMENTS: 
Which Party Dances Would You Like For Your Event? (Please Circle Below)

Chicken Dance 
Hokey Pokey 
Locomotion 
Hustle 
Cha-Cha Slide 
The Conga 
The Twist 
The Time Warp 

Other _________________________________________________
*** Note: You are welcome to provide a separate list of “PLAY” and “DON’T PLAY” song selections. Please limit your number of selections to no more than (20) twenty, allowing space for the DJ to take requests from your guests, and blend in other appropriate selections. 
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